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BAQ AND LAQ ON Personal & Professional Skills 

Section -I - SAQ
1. What are personal skills?
Personal skills are individual abilities such as communication, time management, adaptability, and self-confidence that help in daily life and self-development.
2. What are professional skills?
Professional skills are job-related abilities like leadership, teamwork, problem-solving, and technical knowledge that improve work performance and career growth.
3. How do personal and professional skills complement each other?
Personal skills build character and self-management, while professional skills ensure effective job

Section – II- LAQ 
1. Question: Explain the importance of personal and professional skills in achieving success. Give examples.
Answer:
Personal and professional skills are essential qualities that help individuals grow, adapt, and succeed in both personal life and the workplace.
1. Personal Skills – These include communication, time management, self-confidence, problem-solving, adaptability, and emotional intelligence. They help a person manage their own life effectively, build good relationships, and maintain a positive attitude. For example, good time management helps students complete assignments on time.
2. Professional Skills – These are job-related abilities such as leadership, teamwork, technical knowledge, decision-making, and organizational skills. They enable a person to perform their professional duties efficiently and contribute to the success of an organization. For instance, teamwork and leadership skills are necessary for managing group projects or leading a team in the workplace.
Importance:
· They increase efficiency and productivity.
· They build confidence and self-discipline.
· They improve communication and relationships.
· They enhance career opportunities and professional growth.
· They help in adapting to challenges and solving problems effectively.
1. 
